June 15, 2009
Name

Title

Organization

Address

City, State, Zip

Dear <Name>:

I would like to invite you to join the <Community> Smart Commute Planning Committee.  We need your help to make <Community> a better place to live, work, and play by encouraging the use of alternative transportation.  This committee is a great opportunity to apply your passion and dedication to making your community a healthier place.
Smart Commute encourages people of all ages and abilities to walk, bike, carpool or take public transportation to get to work, school or run errands.  Join us as we plan this year’s Smart Commute celebration and be part of a growing movement that teaches people about commuting options.  The responsibilities of Smart Commute Committee members may include <list potential responsibilities here>.
Your innovative ideas and knowledge are important assets to this project.  As a Smart Commute community role model that will inspire others to “think outside the glove box,” you have the power to change our commute and change the future.  I hope that you will join this effort as we work together to help <Community> residents get fit, be green, and save money.      
Please consider attending our kickoff meeting <list details of meeting date, time, location, etc.>.  If you have any questions, please contact <name, number/email>.  We hope to see you there!

Sincerely,

<Name>

